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BOARD MEETING MINUTES 
October 9, 2018 

12:30 p.m. 
 
Location: Buchman Provine 
 
Present: Karin Wiborn, Stacey Bales, Joy Buchanan, Lorie Gehrke, 

Elizabeth Kohlman, Tina Riehl, Sara Stuvland 
 
Absent: Andrea Everage, Brian Nervis  
 
Karin Wiborn called the meeting to order at 12:30 p.m. 
 
 
OLD BUSINESS  
 
Financial Audit & Treasury Business 
 
Karin Wiborn is leaving the audit on the agenda so we don’t forget but it is still 
on hold pending other issues surrounding treasury business. 
 
Karin addressed the possibility of contracting with Margot Canapa, who has 
offered to assist with treasurer needs, if it is allowed. Joy Buchanan reported 
knowing of other chapters who pay managers to assist with their administrative 
tasks. Joy will reach out to Nicole Larson at ALA for guidance in an effort to 
further explore the possibility. Elizabeth Kohlman reported she needs assistance 
with treasurer responsibilities, particularly when BP and member renewals start 
coming in.  
 
Regional Conference (Regions 4, 5, 6) Austin, TX - October 18 – 20, 2018 
 
Andrea Everage will represent EBALA at the Conference and Regional Meeting 
in place of Karin. 
 
President’s Award of Excellence 
 
Karin expects to turn attention to the award in the near future. 
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MINUTES 
 
The Minutes of the Board Meeting of September 11, 2018 were approved by 
Stacey Bales, seconded by Karin Wiborn. 
 
REPORTS 
 
PRESIDENT’S REPORT 
 
Karin attended Coastal Clean-Up in Alameda on September 15th with Golden 
Gate and Silicon Valley. There weren’t many in attendance but she was glad 
she attended. She forwarded photos to Sara Stuvland and Elizabeth Kohlman for 
the Newsletter. 
 
Karin reported she is wrapping up with Archer Norris and expects to be finished 
in the next week or so. She has secured a temporary assignment through the 
end of the year at a law firm in San Francisco. 
 
TREASURER REPORT 
 
Elizabeth reported the transfer is complete from City National Bank to California 
Bank of Commerce. The City National account has been closed. 
 
Elizabeth went over the financial reports distributed to the Board, nothing 
significant to note.  
 
BUSINESS PARTNERS 
 
Tina Riehl forwarded Business Partner renewal documentation to a few Board 
members for review to see if any changes are needed. Tina wants to send out 
renewals by the end of the week. Karin wants to be sure opportunities 
represented in the documentation are being provided to BPs. 
 
Tina has leads on some new BPs and will reach out to them. If anyone has any 
other contacts, please forward to Tina. 
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NEWSLETTER 
 
Sara Stuvland is collecting photos and information for the December Newsletter, 
which will include an article from California Bank of Commerce and photos from 
Bunco, Holiday Luncheon, advertisement for Morning in the East Bay and 
anything else between now and then. December will be the final edition of the 
year. 
 
MEMBERSHIP 
 
Stacey Bales reported Diane Rams (spelling?) is now a member after Stacey 
introduced her to ALA and EBALA. Stacey also went to lunch with Mary Holland, 
the Director of HR at Donahue Fitzgerald. She is a member of ALA and Golden 
Gate but didn’t know there was an East Bay chapter. Hopefully she will consider 
EBALA membership too. ALA provided information regarding a potential new 
member, a paralegal who works for Del Monte Foods in Walnut Creek. Stacey 
will reach out with information. 
 
Stacey asked when to send membership packets and confirmation information 
will only be sent via website blast. The Board determined renewals should be 
sent after ALA sends renewal notices. Our current templates for the website may 
need to be redone. Stacey will prep so they are ready to go. Lorie Gehrke will 
provide chapter logo and anything else needed to create templates.  
 
Stacey reported we currently have 36 members, which includes Archer 
employees. Stacey will obtain a current list from ALA to provide to Lorie to audit 
and make changes as needed to list on the website. 
 
WEBSITE/STAR CHAPTER/SOCIAL MEDIA 
 
Lorie Gehrke will reschedule Zoom demo and further shared ways to use Zoom. 
Lorie also mentioned Facebook Live as a means of connecting via social media. 
 
Lorie will draft something about the value of networking and connections with 
other members to solicit membership and Board participation to be distributed 
around the time membership renewals are sent.   
 
PROGRAMS 
 
Elizabeth reported the following programs are scheduled: 
 

• Book Club tonight 
• Equipment Leasing Webinar on 10/11 
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• Bunco on 10/30 
• HR Audit Webinar on 11/13, preceding the Board Meeting 
• Holiday luncheon on 12/6 at Postino 

 
Elizabeth (with assistance from Sara) has secured Judy Hissong from Nesso 
Strategies to speak for Morning in the East Bay. Judy is offering a discounted rate 
of $2,000 plus travel expenses. Judy will provide topics for us to make final 
decisions and advertise in December. Karin advised Chad Greeson has moved 
to Littler and indicated he is willing to present the Labor Law portion. Elizabeth 
will reach out. 
 
Elizabeth has scheduled the Disaster Preparedness/Business Continuity program 
by Kathy Scourby on March 20, 2019. The topic will focus on natural disasters 
and other issues, not firm closure/bankruptcy. 
 
Lorie will look into whether Zoom can be used for members to attend webinars 
remotely. 
 
Joy will work with Tina to coordinate and order food and other details for Bunco. 
 
COMMUNITY SERVICE 
 
Joy Buchanan confirmed we will do a Toys for Tots collection again at the 
Holiday Luncheon. 
 
Joy shared a couple of other opportunities: 
 

• Food Bank food sort 
• Meal Preparation at ShelterInc. in Martinez  

 
Joy will look further into these opportunities and provide possible dates to the 
Board. 
 
NEW BUSINESS 
 
Tax Notices 
 
Joy Buchanan reported receiving 3 tax notices: 
 

• IRS Reminder of Overdue Taxes for 3/31/2007: $1,549.13 
• IRS Reminder of Overdue Taxes for 3/31/2008: $1,630.78 
• Franchise Tax Board Final Notice Before Suspension or Forfeiture: $50.00 for 

tax year 12/17 
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The Board discussed the history of chapter tax returns but given the periods in 
question, there was no recollection of any amounts due. Joy will attempt to 
reach the agencies to determine the nature of the amounts due and report 
back to the Board. Since Maze & Associates prepared the 2017 returns, Joy will 
send the FTB notice to Peter Medina for assistance. 
 
Chapter Email Addresses 
 
Tina asked where “ebala.org” chapter emails go. Lorie confirmed they should 
go to the respective chairs but she will double-checked they are linked to the 
appropriate person. 
 
The meeting was adjourned at 1:41 p.m.  
 
 

Respectfully submitted, 
 
       Joy Buchanan 
       Joy Buchanan 
       Secretary East Bay ALA 
 
 


